[Mpunoxenue 10
K [Tonoxkenmo o Cosere nupextopos HAO
«HaunonanbHslii ueHTp Aerckoil peabunutauumy

Beimucka n3 nporokona/pemennsi CoBera AHPEKTOPOB
HAQO «HaunonajabHblii HEHTP AeTCKOH peabuanTannn»
ot «11» nexabps 2023 roga Ne 11

[Tosimoe wHammeHoBanHe aKUHOHepHOro o0mIecTBAa: HEKOMMeEpUecKoe
aKlnoHepHoe o0uecTBo «HalunoHambHBIA LEHTp JeTcKol peabunutaiuny» (naiee —
HAO «HLIIP» unu OG1uectso).

Mecrto nposeenns 3acenannsi Cosera qupexropos O6mecrsa: r. Acrana,
Palion Ecuis, np. Typan 36, 3manme AO «HauuoHabHEIM LIEHTp JAETCKOM
peabuinTalu,

MeceTo naxozaeHHsi HEKOMMePYeCKoro akuuonepuoro Odmecrsa: r. Acrana,
Ecunbekuii paion, npocriext Typau 36.

Bpewmst cbopa Grojutereneit rosocosanus: 17 yacos 30 MHHYT, 11 nexabps 2023
rojia.

M®opma nposeeH st 3ace aHHsI: 32049 HAsI.
KBopym auist npuHSITHS pelleHnii HMeeTcsl.

[lo rperbemy Bompocy, paccMOTPeB BONPOC NOBECTKH JHS W Mpe/CTaBICHHBIE
MATCPHATIbI, B COOTBETCTBUH C MNOANYHKTOM 14) nynkra 39 u myHkrom 75 VYcrasa
Obuiecrsa, CoBer aupexkropos PEINHAJI:

L. YIBEpAUTL  [OJIOKEHHE O  KOpIOpaTHBHOM  cekperape HAO
«Haunonaipublil HeHTp 1eTCKOil peabuIHTAIIMKY ¢ H3MEHEHHSIMU U JIOTIOIHEHUAMH.

2. [pencenarento Tlpasnenns O6uiecta Barrakosoit X.E. npumsts Bce
MEPBI, BLITEKAIOLIHE U3 HACTOSIIIErO PeLIeHHS].

Hroru rosocosanusn:

«3A» - 3 (Yerunosuu Onecss Cepreesna, barrakopa JYKamuis EpkuHoBHa,
Abcameros Hapuman Manucyiisl).

«[1POTHUB» - 0.

«BO3JAEPKAJICSI» - 0,

Kopuoparususlii cekperapb

‘”‘,TT‘L"W\I‘ A
[ T. lemecunos




YTBEPKJIAEHO

Pemennem CoBeTa J1HpPeKTOpPOB
HAO «HaunoHa/JbHbIH LEHTP
eTCKOH peabu/IuTauun»
or « /0 » L4 2023r.
IMSIMH ¥ JIOTIOJTHEHHSIMHU
GT‘ 1 nexabps 2023 roaa
¢ [Tportokon Nell)

MNOJOKEHUE
0 KOPIIOPATHBHOM CeKpeTape HEeKOMMepUYecKoro aKiHoHepHoro oouecTsa
«Hanuonajabubli LEHTP AeTCKOMH peadHaInTauum

. Acrana, 2023 roa



1. O0mmue nmoJs1oKeHUust

I. Hacrosiee IMonoxenue o KopropatusHom cekperape HEKOMMEpPYECKOro
AKLMOHEPHOro obLiecTBa «HalMOHANBHBIHA LEHTp JeTCKOH peabumnTaiimy (nanee -
[lonosxenne) paspaborano B coorsercTBun ¢ 3akonom PecryGauku Kaszaxcran «O6
aKLMOHepHBIX  obulecTBax», YcraoM, Konekcom KOpHOpaTHBHONO yrpasieHus
(nanee - Kojmekc) W HHBIMM BHYTPEHHMMH JOKYMEHTAMH HEKOMMEDPYECKOro
aKuuoHepHoro obuiectBa «HauonanbHbii ueHTp JICTCKOW peabuiuTtauum» (xanee -
OO0uiecTBO).

2. lonoxenue onpejenser 3amaud, OyHKIEM, NpaBa ¥ 0OS3aHHOCTH,
OTBETCTBCHHOCTD, [IOPA/IOK Ha3HAYCHUS], yCIIOBUS Bo3HarpaxaeHus Kopropatusaoro
cekperapst OOLiecTsa (1anee - KoprnopaTuBHblil cekpeTaps).

3. Hdomxunocts KoprnopatusHoro CeKperapss BBOLAUTCS B LeNsiIX obecrneyeHus
COO/IIO/ICHHsI OpraHaMU M JI0JKHOCTHBIMH Jiniiamu OGIIecTBa MPaBHIl | npoLenyp
KOpIOpAaTHBHOTO YIpPaB/IeHHs, APAHTUPYIOLIMX pEaNu3alUio 1paB U HHTEPEcOB
Ejnnersennoro akunonepa ObuiecTsa.

4. KopriopatuBhblit cexperaps - paboTauk OO11ecTBO, He SBJISIOLIMICS YIEHOM
Cosera aupekropos nubo [Ipasnenus OGmecTsa, Haznayaercs CoBeToM JUPEKTOPOB
Ob6uiectsa. B cBoeit jesirensroctn KoprioparuBHsiii CeKpeTapb IOLOTYETEH H
nopunnen Cosety aupexTopos ObIecTsa.

5. Koprioparushpiii  cexperaps ofecrednsaer coGMONEHHE OpraHaMd u
JA0JEKHOCTHBIMK Jttamu OBLiecTBa IpoLelyp, HalpaBleHHbIX Ha obecreyeHne mpas
M MHTEepecoB  EJMHCTBEHHOro akuMoHepa, a Takke ciemoBanus QOLiecTBa
[OJIOKEHUSIM B cepe KOPIIOPATUBHOIO YIPABJIeHHs, YCTaBa U MHBIM BHYTPEHHHM
JloKymentam OduiecTsa.

6. KoprioparnsHbiii cexperaph obecrieynBaeT MOArOTOBKY M [IPOBEJIEHNE
sacefannit - Cosera  aupexropos  Obuecrsa, obecneunmBaeT  (QOPMUPOBAHHE
MATCPHAJIOB 110 BOIPOCAM, BBIHOCHMBIM Ha paccmorpeHne CoBera AMPEKTOPOB H
EJMHCTBEHHOrO aKUMOHEpa, BeleT KOHTPOIIb 3a 00ecreueHHeM J0CTyIa K HIM.

7. KoprnopaTHBHBIA ceKpeTapb OCYLIECTBISIET CBOIO eSATEJLHOCT: B
COOTBCICTBMH € HOpMamH 3akoHozatenbcTBa PecmyOnuku Kazaxcran (manee -
3akonoatesnscTBO), Yerasa, Kojexca, HACTOSILETO [Tonoxenus, MHBIX BHYTPEHHUX
JokymenToB ObLuectsa, a Takske pererusmu CoseTa AMpeKTOpoB U EjuHCTBEHHOrO
AKLIHOHEepa.

2. [Mopsaok Ha3HAYEHHUSI U OCBOOOKICHUS OT AOJIKHOCTH

8. Koprnoparususlii cexperaps Hasnauaercs peurenneM Copera JJ,HpGKTOpOB
HPUHATHIM IPOCTBIM GOJIBIIMHCTBOM rofocoB wieHoB CoBeTa JUpPeKTOPOB.




9. Bompoc o HasHauenun HoBoro KopropatuBHoro cexperaps Hiau 00
0cBOOOXIEHHH OT JIOJDKHOCTH  KopropaTHBHOTO  cekperapsi BHOCHTCS Ha
paccmorpenune CoBeTa JUPEKTOPOB.

10. B orHoweHuy Kax1o¥ n3 kauauaatyp B CoBeT JUPEKTOPOB A0/DKHA OBITH
npejcrasieHa clleayolas KHQOpMalus:

1) pamunus, UM, OTYECTBO KaHAMAATa,

2) roji poxKIeHus;

3) oOpasoBaHue, CIELHAIBHOCTE I10 JUIUIOMY (ZMIUIOMAaM), CBEIEHHs O
[MOBBILLICHUH KBATU(DUKALUY U IPO(ECCHOHATILHON NepernoaroToBKe;

4) cpenenus 00 onelTe paboThI 3a MOCJEIHHE 3 I3,

5) nUCbMEHHOE 3asiBjJeHMe KaHaujara O Ha3HAa4eHuM Ha JI0DKHOCTD
Koprioparusroro cexperapst O61iecTsa.

1. ®yukuun KopriopaTuBHOro cekperapsi MOryT ObITh BO3JIOXKEHBI Ha JIMLO,
oTBeHarollee CAeAYIOLMM TPeOOBaHUAM:

| ) HAIMYMEe BBICILIETO IOPH/IUUECKOro MK SKOHOMHYECKOT0 00pa3oBaHHus;

2) Hajau4ue npoPecCHOHAIBHOIO OMbITa paboTel He MeHee S5 (IITH) JIET, B TOM
qucsie B 00JaCT KOPIOPATUBHOIO TpaBa UM KOPIIOPATHBHOI'O YIPaBJICHHUA, HIIK Ha
PYKOBOJISAIIICH HOMKHOCTH - He MeHee 3 (Tpex) J1eT;

3) HaJMuKe 3HAHWM, ONbITa W KBATH(HKALMN, JOCTATOYHBIX Ul MCIIOJHEHHS
BO3JIOJKCHHBIX HA HEro 00s3aHHOCTEH,

4) HajlMure OPraHu3aTOPCKUX U aHAIUTHYECKUX CIIOCOOHOCTEN M HABBIKOB,;

5) HaJlM4Me HaBBIKOB paboThl Ha KOMIIBIOTEPE;

6) 3uanue crietnduku gesrensHocTd OOIIECTBA.

12. B pemenun CoBera AMpeKTOpoB 0 HasHaueHHn KopmopaTuBHOTO cekpeTapsi
VKa3bIBAIOTCS, B TOM 4MCIe, CPOK MOJHOMOYHM, pasMep HO/DKHOCTHOTO OKJIajaa H
YCIIOBHS OILIATBI TPY/a, IPEeMUPOBAHUSL W/UIIY BO3HATPAXKIEHHUS,

13. PasMmep JIOJDKHOCTHOrO OKJaJa ¥ YCIOBHS HPEeMHUPOBAHMS W/WIH
Bo3Harpak/ienus  KopropaTisHoro —cexperapsi —ycraHapnusaiorcs — CoseToM
JMPEKTOPOB B COOTBETCTBMM ¢ BHYTPEHHMMH HOPMATHBHBIMH JIOKYMEHTaMH
O061wectsa.

14. B ciydae orcyTcTBHSl KOH(IJIMKTA HHTEPECOB, COBMELIEHHE 0JUKHOCTEH,
paciiMperde 30Hbl OOCIY)KUBAHHMSI MJIM WCIIONHEHHE (3aMelleHHe) OOs3aHHOCTeH
BpeMeHHO OTCyTCTBYOIEero pabotanka Obiectsa ycranasiusaeres [Ipeacenarenem
[IpaBiienus ToJIbKO ¢ coracus KoprnopaTuBHOIO CeKpeTaps.

15. C auuom, HasuavaembiM KopropatuHeiM cexperapem OOmiecTsa,
3aKIIOYaeTCsl TPYJOBOM JIOrOBOp HA CpoOK, onpefeneHHbld perienneM Cosera
JHPEKTOPOB.

16. Tpyunosoit jporosop ¢ KoprnoparuBHbIM CEKpeTapeéM IOAMHCHIBAETCS OT
nvenn OOmwectBa Ilpeacenarenem CoBera AUPEKTOPOB MM  HHBIM JIHLOM,
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ynonHomo4yeHHbIM COBETOM JMPEKTOPOB B COOTBETCTBYIOLIEM pelleHuH. TpynoBoi
AOTOBOP J(0JDKEH Mpe/lycMaTpuBaTh OTBETCTBEHHOCTh KopropaTuBHOTO cekpetaps 3a
pasriaiicHie  MH(OpPMALMKM, COCTABNISIOIE B COOTBETCTBHM C HOPMaMH
JACHCTBYIOLIEr0 3aKOHOAATEe/LCTBA W BHYTPEHHUMH JOKyMeHTamu OOIiecTBa
CIryKeOHYI0 I KOMMEPUYECKYIO TalfHy.

17. CoBeT AMPEKTOPOB BIpaBe MPUHATH PelIeHHe O JOCPOYHOM IpPEKpalieHHH
MOJHOMOYMHE KOPIOPATHBHOI'O CEKpeTapsi U PacTOP)KEHUH 3aKJIIOYEHHOr0 C HHUM
JIOIoBOpA B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOIATEIECTBOM.

|8. Pemienne o HazHauenuu HoBoro KopropaTHBHOrO cekperapsi NpUHUMAETCS
COBETOM JIMPEKTOPOB B CPOK He I031Hee 1 (0QHOro) Mecsua ¢ MOMEHTa MPHHSTHS
pelenus 0 npeKpalleHnH MoJHOMOoYMH aeicTByrouiero KopnoparuBaoro cekperapsi.
Pelenne o HasHayenun Hosoro KoprnopaTHBHOro cekpeTapsi MOXKET ObITh [PUHSATO
OJIHOBPEMEHHO C MPHUHATHEM PEIIEHHs O JOCPOUYHOM IIPEKPALeHUH [10JTHOMOYHMI
JeHCTBYIOLIEro KopriopaTBHOro cekperapsi.

19. Buosp HasHauenHoMy KopriopaTHBHOMY CEKpETapio ero mpealliecTBEHHHUK
JI0/IKEH T1epe/iaTh Jiena, JOKYMEHThI U 0a3y JaHHBIX JJOKYMEHTOB Ha 2JIEKTPOHHOM H
(i) Oymaxnom HocuTensix. [lepenada nenm ocyiecTsisercs B cpok He Io3znHee 5
(1stt11) paboumnx JiHeH ¢ MoMeHTa HasHayeHUst HoBoro KopropaTHBHOrO cekpeTapst 1o
AKTY Iprema- rnepejiadn, B KOTopoM 00sA3aTeNIbHO JTOJKHBI OBITh YKa3aHbl OCHOBaHHE
liepeladn  JeJ, jara  repeiaavd, HaMMEHOBAHHE M COCTaB  IepeaBaeMoit
JIOKYMCHTALMK, CIHCOK Jell (MepONpHsiTHH, JeHCTBUH, 3ampocoB), KOTOpbIE
HaXO/ATCsl B CTAAMM MCIIOJHEHHUs W JIOJDKHBI OBITH MCIIOJHEHBI BHOBb M30paHHBIM
KopnoparusubiM cekperapem.

3. 3a/laun KOPIOPATHBHOIO ceKpeTaps

20. 3apayamu KoprioparuBHOro cekperapsi B paMKax €ro JesTelbHOCTH
ABJIHIOTCH,

[) obecneuenre cobio/ieHUs OpraHaMy ¥ JIOJKHOCTHREIMU juiamu OOLuecTsa
3akoHozarensCcTBAa B cdepe KOPIOPATHBHOrO yrpapieHHs, Ycrasa, Komekca u
BHYTpeHHUX J0KyMeHTOB OOmiecTBa, a TakKe COBEPLICHCTBOBAHMS IOJUTHUKH H
NPaKTHKK B 00J1aCTH KOPIIOPATUBHOIO YIIPABICHMUSI,

2) obecnievenne >dhexTusHOlM nesitensHocTH COBETA IUPEKTOPOB;

3) obecrieueHue XpaHeHUsl, PACKPBITHS M IPEIOCTABIEHHS. CyIIECTBEHHOI
naopmanuy 06 OOwecTBe B pamMKax MpeRoCTaBIEHHOH KOMIIETEHLMH, a4 TAKKE
NOJYIePAEHHS BBICOKOIO YPOBHS HH(QOPMALUOHHOMN MPO3PaYHOCTH;

4) obecrieverne 4eTKoro ¥ 3¢PeKTHBHOrO B3aUMOAEHCTBUS MEXIY OpraHaMH
OOuecTsa.




4. ®yuxkuuu KopnopaTusHoro cexperaps

21, Jlns BbBINOJHEHMS 33734l MO OOECHeyeHUIO COOMIONEHHs OpraHaMH,
AoJbKHOCTHBIMM JulaMu OblecTBa 3aKOHOAATENILCTBA B cepe KOPIOPATHBHOIO
ynpasjieHus, YcraBa, Koaexca u BHyTpeHHUX JokymeHTOB OOiiectBa, a Takxke
COBEPUICHCTBOBAHUS MTOJUTUKN U [IPAKTHUKH B 00/1aCTH KOPIIOPATUBHOI'O YIIPABICHHS,
Ha KopriopaTHBHOIO cekperapst BO3/1aratoTcs cie/ylomue GyHKIHH:

| ) MOHUTOPUHI UCIIOJIHEHHUS], CODIIIOIEHUS OpraHaMH H JOJDKHOCTHBIMH JTHLIAMHU
ObuiecTsa 3aKOHOAATENILCTBA ¥ BHYTPEHHHX JIOKyMEHTOB;

2) lupefoCTaBlIeHHe W OpPraHM3alMs KOHCYJbTALMH JIOJUKHOCTHEIM JIHIAM
OOmecTBa, B mnpefenax CBOEH KOMITETEHIMH, IIO BOIIPOCAM, CBSI3aHHBIM C
3aKOHO/1aTeNIbCTBOM M BHYTPEHHHUMH NokyMeHTamMu OO1ecTsa;

3) undopmupoBanue CoBera AUPEKTOPOB O BbIABJIEHHBIX B OOLIECTBE, B
[Ipejic/lax CBOEH KOMIIETEHIMM HapylIeHMsX 3aKOHOAATEeNbCTBA W BHYTPEHHHX
JokymenTos O0uiecTsa;

4) yqacrue B pa3paboTKe, COOII0ICHUM U TEPHOAHIECKOM IIEPECMOTPE MOJIUTHKH
1 [PAKTHKHA KOPIIOPAaTHBHOIO ynpasinenus B OOluecTBe, a TaKkKe MHBIX BHYTPEHHHX
JokyMeHToB O0LIecTBa B paMKax KOMIIETEHINH;

5) MOHUTOPUHI M AHAJIM3 CYLIECTBYIOIIEH MPAKTHKHU, [EPCIIEKTUB PAa3BUTHUS B
00JlacTH  KOPIIOpaTUBHOIO yupasienus B Pecnybnuke Kasaxcran, BHeceHHe
(HanpaBJeHue) MH(pOpMALIUH, peKOMeHJaLH i JOJDKHOCTHBIM nunam,
COOTBETCTBYIOLIMM OpraHamM M pPYKOBOJWTEISIM CTPYKTYPHBIX MOApa3elieHui
O0uwecTBa B paMKax KOMITETEHIIHH,

22, Jlns BblmonHeHMs 3ajad 1o odecrieyeHUro 3G GEKTUBHON AeSTeNBHOCTH
Cosera JMPeKTOPOB U €ro KOMHTETOB Ha KOprnopaTHBHOTO cekpeTaps BO3Iaraiorcs
ciejyolme GyHKIMM:

|) pasbsicHeHne BHOB H30paHHbIM 4yieHam CoBeTa IUPEeKTOPOB AEHCTBYIOIINX B
ObGuecrse nmpasui aesiteabioctd CoBera IMPeKTOPOB M MHBIX opranoB OOecTsa,
npejocTaBieHne MHGOPMAUUH O JAO/DKHOCTHBIX JIMIAX M OpraHM3alMOHHOM
cTpyKType OblecTBa, ero BHYTPEHHUX JOKYMEHTOB U MHOH MH(OPMALIUU, UMEFoIIeH
3HAYEHME JUIS  HaJuIekKallero HUcrojHeHust wieHamu CoBeTa JHUPEKTOPOB HX
00s3aHHOCTEH;

2) opraHu3alys O3HAKOMHUTEJIBHBIX BCTped Ui BHOBb H30paHHBIX UJICHOB
Cosera jupektopoB ¢ wieHamu [lpaBieHusi ¥ pyKOBOAHMTENSAMH CTPYKTYpPHBIX
nojpasiesienui ObuecTBa (B ciryyae He0OX0IMMOCTH);

3) npeicraBjieHHe I[OMOLIM B OPraHU3alli¥ MEPONPUSATHH MO MOBLILIEHHUIO
kBaiMuranun 4ienos CoBera AUPEKTOPOB,;

4) paspaborka npoexra Ilnana paborer CoBera IMPEKTOPOB ¢ rpadukom
[IPOBEJICHMS 3aceJaHui Ha COOTBETCTBYIOIIMHI ro;




5) obecrieyenne HaIeKaleH NOArOTOBKH MaTepPHUAIOB 110 BOIIPOCAM MOBECTKH
Aust 3acejaHuii CoBeTa TUPEKTOPOB;

6) cBoeBpeMeHHOe HanpaBieHue uneHam CoBera IUPEKTOPOB IOBECTKH IHS
3aceanns CoBeTa JAMPEKTOPOB ¢ NPHIIOKEHHEM BceX HeOOXOIMMbIX MaTepHAJIOB, a
TAKKE HU3BCIICHKWE TIpUITIAILICHHBIX Ha 3aCeaHue JIHLI;

7) nporokojupoBaHue 3acenaHui CoBera AHPEKTOPOB B COOTBETCTBHH C
TpeboBaHMAMM 3aKOHOAATeNILCTBA, Y CTaBa U BHYTPEHHUX A0KymeHToB OOIiecTBa, a
Taoke obecriedyeHue CBOEBPEMEHHOro noxanucanus uwieHamMmu CoBeTa JUPEKTOPOB
peuternii CoBera TMPEKTOPOB (IIPOTOKONOB);

8) HanpapjieHHe Konui pelieHui, nporoxosoB CoBeTa AUPEKTOPOB HUieHaM
CoBera JupeKTOpOB, OTCYTCTBOBABIIKM Ha 3aceanud CoBeTa AMPEKTOPOB;

9) obecneyenue HaaIeKalero co0I0AeH s IPOLeLyphl IPOBENCHHMS 3aceIaHui
u npunstuas  peweHudt CoBeToM AMPEKTOPOB, IIPEIOCTABIEHHE pa3bsCHEHHI
TpeboBanuii 3aKoHoAaTeNbCTBA, YcTaBa M BHYTPEeHHHX JoKymeHToB OOIecTBa,
He0OX0MMBIX JUlst pUHATHS COBETOM IUPEKTOPOB peLICHHMII;

10) nanpasnenue perenuii CoBeTa IMPEKTOPOB COOTBETCTBYIOLIMM OpraHaM M
JIOJ/UKHOCTHBIM JiMam OB11ecTBa, KOHTPOIb HX HCIIONHEHHS H HH(GOPMHPOBaHUE
CoBera JMpeKTopoB 0 pesy/braTax (Xo/e) UCIIONHEHHUS B MOpsAIKe, YCTAHOBIEHHOM
CoBeToM JINPEKTOPOB;

1) noaroroBka OloysieTeHed A 3a04HOro rojocoBaHus uieHoB CoBeta
JINPEKTOPOB, OCYILECTBIEHMUE PAacChUIKM M cOopa OloiieTeHeid, MoJBe/leHUe UTOroB
FOJIOCOBAHHS I10 BOIIPOCAM MOBECTKH AHs 3aceanus CoBera AMPEKTOPOB;

12) npepocrasienue (oOecrnieuenue rpeupocrabienus) wienam Cosera
JIMPEKTOPOB 3allpalliiBaeMblX UMU JOKYMEHTOB U UH(POpPMALUH;

13) undopmuposanue npeacenatens Cosera JHPEeKTOpoB 000 Bcex (akrax,
[IPElsITCTBY KX BhINoAHeHHI0 KopliopaTUBHBIM cekpeTapeM ero 00s3aHHOCTEH;

14) ywactue B noaroroske rogosoro oryera OOuiecTBa B paMKax ero
KOMIICTCHLIIMH,

15) ¢bop u ydyer mHpopmanuu B oTHOLIeHUH wieHOB CoBera IUPEKTOPOB,
HEOOXOAMMOM JUIsl IPEAOCTABIICH s COOTBETCTBYIOIMM IOCY IapCTBEHHBIM OpraHaM
JAPYI'HMM 3aHUHTEPECOBAHHBIM JIMLAM;

16) y4yer um xpaHenue Bcedl mnoctynaioweir B axpec CoBera JUPEKTOPOB
KOppecrionAeHIHH, o0ecrneyeH1e MoAroTOBKM OTBETOB Ha NMOCTYMAOLHE 3apOCkI;

17) ocyuiecTBiende KOHTPOJIS 3a MCIOJNHEeHHeM aapecHBIX pelnenuit Cosera
HAAPEKTOPOB,

23, Jlus BBINOJNHEHMS 3aja4 10 OOECIeUeHHIO XpaHEHHs, pPACKpPBITHS U
[pejlocTaBIeHus cylecTBeHHoi nnpopmanun 06 OOLIecTBe, a TAKKe MOAIEPKAHUS
BBICOKOIO YPOBHS HHMOPMALMOHHOM Mpo3pauHocT Ha KopropaTuBHOTO cekpgrapsi
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BO3jIaratores cieayrouume GpyHKuuu:



1) obecneuenue cobmoaenus: TpeboBaHUN K NOPSAKY XpaHEHHS U PACKpPBITHsI
(npenocrasienus) uupopmaiuu 06 OGIIecTBe, yCTaHOBIEHHBIX 3aKOHOIATEIECTBOM,
YCTaBoM v BHYTPeHHUMHU JJokyMeHTaMu OO1ecTBa B paMKaX KOMITETEHI[HH;

2) KOHTPO/Ib 34 CBOEBPEMEHHBIM packpbiTHeM OOmecTBOM HH(pOPMALUH B
[OpsiIKe,  YCTAHOBJIEHHOM  3aKOHOAATelIbCTBOM, YCTABOM H  BHYTPEHHUMH
nokymenTamu OOLIecTBa B paMKaxX KOMITeTeHIHH;

3) obecriedeHre B COOTBETCTBHM C 3aKOHOJATENBCTBOM K BHYTPEHHMMH
HOPMATHBHBIMH JoKyMeHTamu OOLiecTsa y4yera U xpaHeHUs: 1oKyMeHToB Of1iecTBa
(Kacaromuxcst  gesitenibHocTH  KopnopatuBHOrO — cexkperapsi),  NOZIJIEXKaIMX
00s3aTe/bHOMY XpaHeHMIO, J0CTyNa K HUM, IpeJOCTaBIeHHUs X KOIHUH, IPU 3TOM
KOINWM YKa3aHHBIX JOKYMEHTOB B 00s3aTe/IbHOM MOPSAKE YIOCTOBEPSIOTCS
KoprnopaTuBHBIM CeKpeTapem;

4) obecrieyeHre CBOGBPEMEHHOI0O NpeaocTaniieHusi EAUMHCTBEHHOMY aKIIHOHEPY
HHOOPMALIMH, 3aTparuBalolleH ero HHTEPEChl B COOTBETCTBUH ¢ 3aKOHOIATENBCTBOM,
YcraBom, BHYTpeHHUMMM JlokymMeHTamu OOuiecTBa, pelleHHeM ENHHCTBEHHOIO
aKLHOHepa;

5) yuwactHe B paspaboTke HHOOPMALMOHHOH IMOJUTHKH (TIOJIOKEHHUS O
PacKpbITHM MH(OPMALMK), TMOJIOKEHHUS O XPAHEHHMH KOMMEPUYECKOM H HHOM
KoH(H e nanbHoH nHpopmalny OOLIecTBa B pAMKaxX KOMIETEHIINH;

0) ydacTve B aKTyaJlM3allMd U HAIOJIHEHUEM COOTBETCTBYIOIIEH HH(OpPMAIHH
BeO-caiita OOIecTBa, BHECEHNE COOTBETCTBYIOWIMX IpeUIoKeHni (MH(pOpMaLuH)
Cosery jaupektopoB W [lpaBieHHI0O 10 MOBBILIEHHIO €ro KadecTBa H
UH()OPMATHBHOCTH (ITpH HEOOXOUMOCTH ).

24. Jlis BbINOJHEHMs 3a7ad 110 obecrnevyeHHI0 4YeTKOro M 3(deKTHBHOro
B3aUMOJIciHcTBUsL Mekay oprasamu OOwmecrsa Ha KoprnopatuBHoro cexperaps
BO3J1aratoTcst ciaeayrome GpyHKImuu:

l) olecnieyeHue HaUICXKALIETO YydeTa MOCTYMHBIIMX OT EJIMHCTBEHHOrO
akumonepa nucem (oOpauienuii, TpeGoBaHMi), OCYyLUECTBIEHHE KOHTPOJIS 3a
CBOCBPEMEHHBIM HX PaCCMOTPEHHEM COOTBETCTBYIOLMMU opraHamu OOuiectsa u
[IOArOTOBKOH OTBETOB;

2) coselicTBue co3faHuio U 3G GeKTUBHOMY HCIIONL30BAHMIO KaHAJIOB 0OMeHa
uHpopmanuu mexxay opranamu ObiecTsa;

3) CBOEBpPEMEHHOE€ BbLIABJIEHHE HA3PEBAIOLMX KOPIIOPATHBHBIX KOH(IHMKTOB,
HE(OPMUPOBAHME O HUX COOTBETCTBYIOIIMX OPraHoB (JOJDKHOCTHBIX Jikil) OO1ecTsa,
[IPUHSTUEC MEp IO HX MNPEeJOTBPALIEHHIO M, NPU HEOOXOAMMOCTH, obecreyeHue
paspelleHus KOH(JIMKTOB KOMIETEHTHbIM OpPraHoM (HOJDKHOCTHBIM JIMLIOM)
OOG1ecTBa B IopsiIKe, NPelyCMOTPEHHOM BHYTPEHHUMH gokyMeHTamMu O61ecTsa.

25. Muble GyHkumu: .
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1) B npejienax cBoeil KOMIIETEHLUH, 4 Tak)Ke 10 MopydeHHro uieHoB CoBera
JAMPEKTOPOB ¥ EJMHCTBEHHOro aKIHOHepa, BeIEHHE JIENOBOW MEPernuckyu u
OCYLIECTBIICHHE MACJIOBBIX KOHTAKTOB C JO/IKHOCTHBIMHM JIML@MH, EIMHCTBEHHBIM
AKIIHOHEPOM, OpraHaMH, pyKOBOJAUTE/ISIMH CTPYKTYPHBIX nojpasaenenuii ObiiecTsa,
a TakKyKe HHBIMH (bHBP]‘IeCKHMH W IOpHIUYCCKHUMH JIMLIaMH,

2) LIOArOTOBKa B paMKaX KOMIMETEHLMH M ydacTHe B IOJArOTOBKE ITPOEKTOB
BHYTPEHHUX JIOKyMeHTOB (OOImiecTBa, YTBep)KJAEHHE KOTOPBIX OTHOCHTCH K
KomrereHunu Cosera IMPeKTOpoB ¥ EQMHCTBEHHOrO akIMOHEPa;

3) ocywlecTBIEHHWE KOHTPOJs 3a HCHOJHEHWEeM pelleHuil EJMHCTBEHHOro
aKLMOHepd;

4) opranuszalMs J0OBEJCHHMS pe3ysbTaToB NnpoBepok OO6IecTBa, MPOBOAUMEIX
BHELIHKM ayJUTOPOM M roCyiapcTBEHHBIMU opraHamu, 1o CoBera AUPEKTOPOB H, B
cllydae He0OXOAMMOCTH, €ro KOMHTETOB;

5) wHble  ¢ynkuumu  KoprnopatMBHOro  cekperapsi,  YCTAaHOBJIEHHbIE
3akoHoaTebeTBOM, Beinosnenne GyHKIHH, pelyCMOTPEHHBIX B TAHHOM pa3ziene
Hacrosiniero  llosoxenus,  ocymecrBusiercss  KoprnopaTHBHEIM — cekperapem
CaMOCTOSATEIILHO.,

6. IlpaBa u oGsisannocrn KopnoparuHoro cexperapsi

26. KopriopaTuBHbBIH cexpeTapb HMEeT IpaBo:

l) 3anpamuBaTh U NOJy4aTh y NOJKHOCTHBIX L O6ecTBa, pyKoBOgUTENEH
Ciyx0bl BHYTPEHHEr0 aynTa, CTPYKTYPHBIX noapaszenennii O6ImecTsa MaTepHaisl
(MHopmanmio), B ciyuyae HEOOXOAUMOCTH pa3bsCHEHMs, HEOOXOAMMBIE IS
ocytiecTsiieHus KopriopaTUBHBIM ceKpeTapeM CBOUX (YHKIHIA;

2) UpOBepATH I[OJIHOTY [IPeJICTABICHHOrO MaKeTa MaTepHalloB MO BOMPOCAM,
BKIOYCHHLIM B IIOBECTKY JiHs 3acefaHuss CoBera JHPEKTOPOB, C IPaBOM BBIAAYH
3aMe4aHui U [IpellIoKeHHH;

3) 3anpaluuBaTh U 110j1y4arh y wieHoB CoBeTa AUPEKTOPOB, WieHoB [IpaBneHus
u Ipencenarens IlpaBneHus: oryeT 0 Xo[€e BBIIIOJIHEHUS pewieHuit EquHCcTBEHHOrO
akuuoHepa, CoBera JIMPEKTOPOB, H, B ClIydae HEBBIIIOIHEHHS HIH HAPYILEHUs CPOKOB
BBITOJHCHMSI, 3alpalliBaTh [IUCbMEHHbIE OOBSICHEHUS MPHYUH HEUCIIOJHEHHS HIIH
HECBOCBPEMEHHOI0 UCIOJIHEHUS PEIICHUH;

4) sanpawusate y wieHoB CoBeTa IUPEKTOpPOB, uieHOB IlpaBineHus u
Hpencenaress Ipasnenus uHOPMALMIO U PA3BICHEHUS B CBA3U C HAPYILIEHHEM IIPAB
EjuncTsennoro akiMoHepa WM CHTyalued, NPUBOISIIEH K BO3HMKHOBEHHUIO
KOPHOpaTHBHBIX KOHQIUKTOB U KOH()IUKTOB HHTEPECOB;

5) upejarath BONPOCHI B 10BeCTKY AHS 3aceianuss CoBera HAHPEKTOPPB M
[Ipasienuns OGuiecTa;




6) 3anpammBath HHGOpMaLKIO y peectpoaepikarenss ObuiectBa 06 onepanusx,
3aperuCTPUPOBAHHBIX B peectpe JAepxkaresnss akuui OOmecTBa, a TakKe HHYIO
nHdopmalmio 13 peecrpa, Heodxoaumyro ObIecTBy.

35. KopnopaTuBHBIH cexperapb 00si3aH:

l) 1pH OCYMIECTBIEHMH JESTEIbHOCTH COOII0AATh HOPMBI W TpebOBaHUsI
3axkoHo/laTesbeTBa, Yerasa, Koaexca, Hactosero I1070KeHHsS W HHBEIX BHYTPEHHHX
JlokymerToB O011ecTBa;

2) ucnojHATh nopyvenust CoBera JUPEKTOPOB;

3) OTYUTBIBATLCSA O CBOCH JesTenbHOCTH repe/; COBETOM IUPEKTOPOB;

4) cobmoaare KoH(uaeHUHAIBHOCTE HH(OopMalLu 06 OG1IecTBe, HHCAKIEPCKOM
uHpOpMAIMK, CcTaBIIedl U3BECTHOH B  [epHOA  OCYILIECTBIEHHN  (YHKIMMH
KoprioparuBHoro cexkperapsi 4 B TeueHHe He MeHee 4ueM 3 (Tpex) JeT Mocie
[peKpalleHus NOTHOMOYUH B KayecTBe KoprnopatusHOro cekperaps;

5) HOAMUCHIBATE TPOTOKOJI, BBITHCKU U3 MPOTOKOJIA U YAOCTOBEPSATH MMEYATHIO;

0) unopmuposars COBET IUPEKTOPOB O BOSHUKHOBEHUH CUTYALMH, CO3IAFOIIHX
Yrpo3y HapylIeHHsi HOPM JeHCTBYIOIEro 3aKoHO1aTenbCeTBa, NpaB ENHCTBEHHOTO
aKLMOHEepa, a TaKKe BO3HUKHOBEHUs KOPIIOPATUBHOIO KOH(IHKTA.

7. OrBercrsennoers KopnoparnsHoro cexperapsi

27. KopriopaTHBHbBIN ceKkperapb JODKEH JieicTBOBaTh B HHTepecax ObiecTsa u
EnuHcTBEHHOrO aKIMOHEpa, UCIONHATE CBOU 00513aHHOCTH A06POCOBECTHO.

28. KopriopaTuBHbIi cexpeTapb B [1Opsi/IKe, YCTaHOBIEHHOM 3aKOHOAAaTeIbCTBOM
M BHYTPEHHUMU JJoKyMeHTami OO0111ecTBa HECYT OTBETCTBEHHOCTD 3a:

l) Hajuiexkalliee UCIONHEHHE BO3JIOXKEHHBIX HA HUX 3ajad, QyHKUWH, npaB u
00s13aHHOCTEH;

2) yObITKH, MpuurHeHHble OOLIecTBY UX neicTBUAMHE (Oe3nelcTBIHEM );

3) pasrjalleHue CBEAEHHH, COCTABISIIOLIMX CJIYKeOHYI, KOMMEPUECKYIO HIIH
HHYIO OXpaHseMyio 3aKOHO/1aTeIbCTBOM TalHY;

4) ucnop30BaHue A0CTYNHON eMy HHcaiaepekoit nHdopmanus (MHGOPMALIHIO
orpaHu4eHHoro gocryna) o0 ObuiecTBe B IMYHBIX LEsX.

29.  OrsercrBenHocTh  KopropatuBHoro — cexperaps — 3akpervisercs B
3aKJII044eMbIX ¢ HUMH TPY/10BBIX JOIOBOpaXx.

30. Orka3 unenos Cosera jaupexropoB u/unu [lpencemarens Ilpasienust ot
[IPUHSTHSL  Mep 110  YCTPAHEHHMIO KOPIOPATHBHBIX KOH(JIHUKTOB, JHOO 10
HpeAoTBPalleHHIO IMOTEeHUHAJIbHBIX KOPIOPATHBHbBIX l{OH(I_JJ'IHKTOB, I10CJIe TOro, Kak
oHn  ObLid  npouHGopmupoBaHbl KopnopaTHBHBIM —cekpeTapeM, OCBOOOKIAET
IOCJIC/(HEIO OT OTBETCTBEHHOCTH 3& OPraHM3allHIO pa3pelleHUsl KOpPIOpaTHBHBIX
KOH(JIMKTOB.



8. Yc/10BHsI OIUIaTEI TPyAa M npemupoBanusi KopnopaTusHoro cexperaps

31. 3apabornas mniata KopropaTHBHOro cekperapsi OIpeNenseTcs CyMMOi
YCTAHOBIJICHHOTO TPYAOBLIM J1OroBOpOM MHOJIKHOCTHOI'O OKJIajda H APYIHX BbIILIAT
KOMIICHCALIMOHHOIO (B TOM 4MCJIe MaTepyasbHasi TOMOLLE), TTOOLIPHTEIHHOIO H/HITH
CTUMYJIMPYIOIIIEr0 XapakTepa B COOTBETCTBUHU C 3aKOHOIATEIbCTBOM U HACTOSLLMM
[TonoeHreM U HHBIMU BHYTPeHHUMH J0KyMeHTamu OO1ecTsa.

32, Hauncnenue 3apaboTHON MJ1aThl IPOM3BOAKUTCS B COOTBETCTBUHU ¢ TabeaeM
ydera MCHoib30BaHus pabovero BpeMeHH. YueT (akTH4YeCKH OoTpaboTaHHOro
KopnopatuBHeiM ~ cekperapeM  BpeMEHH  OCYLIECTBISETCS  OTBETCTBEHHBIM
CTPYKTYpHbIM nojpasjeneHuem O01iecTsa.

33. llopsinox  Bbimiathl 3apaboTHoM mmatel KopropaTHBHOMY cekperapio
onpesessieTess BHYTPeHHMM A0KymMeHTOM OOluecTBa, peryjupyroLidM CHCTEMY
OILIaThl TPpyJAa WTaTHEIX paboTHUKOB O0IIeCcTBA.

34. I'lo pewennto Cosera nupexropos ObuiectBa KoproparuBHomy cexperapio
BBULIAUMBATBCS MPEMUS [10 pe3ysibTaTaM UuX paboThl 32 OTYETHBIW KBapTal, B CIy4ae
KaQueCTBEHHOTO M Ppe3yJIbTATHBHOIO BBIIIOJHEHHS MMM CBOMX (YHKUHMOHAILHEIX
00s13aHHOCTEH, B pasMepax W Ha YCJIOBUSX, OIPELENeHHbIX COOTBETCTBYHOLIUMU
BHYTPEHHUMH JoKyMeHTaMu OO1ecTBa.

35, B d4ectb npa3jHOBaHMST  HALMOHAJBHBIX, TOCYIaPCTBEHHBIX M

wh

npodeccHonallbHbIX MpazHnkoB B Pecnybiuke KasaxcTaH 3a cyeT SKOHOMHH
cpeacts (ponaa omnarel Tpyda (nasee — @OT) MoKeT MPOBOAUTCS MMPEMHUPOBAHHE
Koprioparusrnoro cexperaps OOwmecTBa B pasmepe, COOTBETCTBYIOLUEM pasMepy
peMHA/IbHOM BBITIATEI 110 TaKuM cirydasim paborHuky OOmiecTBa, B pasMepe - He
Oosiee 10-KpaTHOr0 MMHMMaJILHOIO pasMepa 3apal0OTHOM IIATHI, YCTAHOBIEHHOIO
3akonom  Pecnybnuku  KaszaxcraH o pecnyOnuKaHCKOM — OrojkeTe  Ha
COOTBETCTBYIOLMH nepuod. COOTBETCTBYIOLIEEe NPEMUPOBAHKE OCYIECTBISETCS Ha
ocHoBanuu npukasa Ilpexacenarens [lpaBnenus, nmuGo JHMIE, HUCHONHSIOIETO €ro
00s13aHHOCTH.

36. IlpemupoBanue KoprnopatiBHOTO ceKperapsi, peayCMOTPEHHOE HACTOSIINM
[losiokennem, He MPOU3BOANTCS MTPU HATUYUK Y HErO He CHATOrO AUCLUILIMHAPHOIO
B3LICKAHMSL.

37. Kopnoparusnomy cekperapto OOuiecTBa, NpOIIEIIEMY HCIIBITATEILHBIH
CPOK JIMOO MPUHATOMY Ha paboTy 6e3 TaKOBOro, IPU MPEJOCTABIEHUH €XEerO{HOr0
OIJIAYMBAEMOr0 TPYJOBOIrO OTITyCKa BBINIaYMBAeTCs MOCOOMe Ha O3/0pOBJIECHHE B
pasmMepe O/(HOro JO/DKHOCTHOIO OKJIaJa OJMH pa3 B TeueHHe KaJeHIapHOro roja.
Eokerosplii - onnaunsaemblit  TpygoBoit  ornyck KopnopaTHBHOMY —ceKpeTapro
HPCLOCTABIISICTCS B COOTBETCTBUH ¢ npukasoM [Ipencenarens [Ipasnenust O6mec/rsa.
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38. KoprnopaTuBHOMY CeKpeTapio OKa3bIBaeTCs MaTepHaibHas IIOMOILb 3a CYeT
sxoHomuu cpeacts @OT B pasmepax, Ha YCIOBHUSX M B CIy4asix, yCTAHOBIEHHBIX
BHYTPEHHUMH oKyMeHTamu OGuiecTsa.

39. KopnoparusHomy cekperapio OOmecTBa OCYILECTBISIOTCS JIOMJIATHI,
MPeJIOCTABIAIOTCS TapaHTMM W KOMIEHCAlMOHHBbIE BBIIUIATBI B  pa3Mmepax,
[PelyCMOTPEHHBIX TPYAOBLIM 3aKkoHojatenbcTBOM PecnyGnuku Kazaxcran u
BHYTPEHHUMH JoKkyMeHTamMu OOmecrtBa, a Takxke [10OpPOBOJIBHOE MEIUIMHCKOE
crpaxoBanue 3a cuyer cpeacrB OOmecrBa (npu Hamuuuu B OOluecTse
COOTBETCTBYIOLIEro  couManbHoro  makera). JloOpoBoipHOE — MeIUIIMHCKOE
CTpaxoBaHue He pacnpocTpaHseTcs Ha KoprnopaTuBHOro cekperapsi, HaxoAs1eMcs Ha
MCIIBITATE]IbHOM CPOKE.

9. Obecneuenue gesiteabnocTH KopniopaTtuBHoro cekperapsi

40, B unensix Hamexauero u 3¢QexTUBHOrO BBINOJIHEHUs O00s3aHHOCTEH,
KopriopaTusHblf ~ cekperapb  JOMKEH OBITh  obecriedyeH  HEOOXOJUMBIMU
OpraHN3allHOHHO-TEXHUYECKUMHU YCIOBUSIMH, B YaCTHOCTH:

) umerb oTAeNbHBIN KaOMHET, HaXOIILUICSH HENOCPEACTBEHHO [0 MECTY
Haxoz/ietus oduca LeHTpaibHoro anrmapara O01iecTBa;

2) pabouee mecro KopnoparuBHOro cekperaps JOMKHO OBITH oO0ecreueHo
epcoHaLHBIM KOMIIbIOTEpOM, a cam KoprnoparuBHbld cekpeTraph — MEepeHOCHBIM
komnbioTepoM (Notebook);

3) HeoOXOAMMOH OprTeXHMKOH, ceddoM, HecropaeMbiM MeETATHYECKUM
KaoM JUISl XpPaHeHHs JOKYMEHTOB, a TaKkKe CIPaBOYHONW W TEpUOUYEeCKON
JUTEPaTypoOH;

4) COOTBETCTBYIOLIEH HMH(OPMAUMOHHOM MpPaBOBON cUCTeMOU (3JIEKTPOHHOM
0a30i JaHHbIX).

41. Pasmep KOMaHAMPOBOYHBIX PacXxo/0B (CyTOYHbIE, pacxoAbl MO Halmy
KHJIOrO NTOMELLEHHS, PACX0/1bl M0 TIPOE3y K MECTY KOMaHIUPOBaHUs 1 00paTHO) JIst
KoprioparuBHoro cekperapsi OINpeJeNseTcsi B COOTBETCTBHM C BHYTPEHHHMH
noxymenramu Obuecrsa.

10. 3akm04HTENbHBIE 10JI0KEHHS
42. Yreepxaenue [Tonoxenus, a Takyke BHeCEHHE H3MEHEHHH U JIONOJHEHHH B
Hero orsocutes K komnerenunu Cosera aupekropos O01ecTsa.

43. Mcnonnenne obsszannocreidt KopriopatuBHOro cekperaps, B ciydae ero
OTCYTCTBMSL, OCYILECTBIISIET JIMIO, BPEeMEHHO Ha3HadyeHHOoe pelleHueM Copera

il

JMpeKTOpoB U3 unciaa padboTHukoB OOIecTBa.
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44. Ecmu  ornenbHble MyHKTBl HacTosiiero [lojio)keHHst BCTYMalOT B
[pOTHBOpEUYHE ¢ ACHCTBYIOWNM 3aKOHOAATeNECTBOM, 3TH ITyHKTEI YTPaYHBAIOT CHITY
H B 4aCTH peryjMpyeMbIX 3TUMHU ITyHKTaMH BOIIPOCOB CJIEIYeT PYKOBOJICTBOBATHCS
HOpMaMu JAEHCTBYIOLIEro 3akoHOIaTeNnbCTBA IO MOMEHTa BHECEHUs
COOTBETCTBYIOIIMX U3MeHeHUM B HacTosee [TonoxeHue.




